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Event: __________________________________________________________________

Date Needed: ____________________________ Time Needed: ____________________

Desired Room: ___________________________________________________________


Set-up Style:  
School Room            Theater           Horseshoe           Meeting


Room Occupancy#: ______________ Meal Function:          Yes            No

Equipment Need From Hotel:

	Requested Date
_______   _______

_______   _______

_______   _______

_______   _______

_______   _______

_______   _______

_______   _______


__________________________________________________ 

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

Comments:

_______________________________________________________________________

_______________________________________________________________________


_______________________________________________________________________

_________________________________________
______________________________

Committee Chairman Signature

Date

Room Set-up and


Equipment Request


(Please print all information)








