Host/Hostess Convention Instructions,
 NAME: 




TABLE:                     SEAT: 
 

WHAT: HOSTESS MEETING 
WHEN: 30 Minutes before each meal  

LOCATION:  2nd Floor in Front of the Cloakroom
TASKS: 

· Pick up the bag of souvenirs for your table from operations and sign them out (staged in the cloakroom).

· Centerpiece (on the 3rd floor between the Ballroom and the Exhibit Hall).   
· Proceed to the Ballroom and store the souvenirs under the table,       do not open until instructed from the podium.  
· Place centerpiece on your table. 
 

MEALS: 
    Thursday Lunch 
- meeting at 11:30am  
(Lunch at 12 noon)
    Saturday night
- meeting at 6:30pm    
(Banquet at 7:00 PM)
    Sunday Brunch. 
- meeting at 8:30am 
(Brunch at 9:00 AM)

 

AFTER THE MEAL:


In the front of the ballroom, by the stage, there will be 2 lines for 

returns. 
· Line 1: Return the souvenir bag along with the signin sheet and any unclaimed souvenirs OR
· Line 2: Return the empty souvenir bag with the signin sheet  
· Return the centerpiece to the Exhibit Hall. 
Note: Gold Pins will be available for pickup at the Sunday morning Hostess Meeting. 
