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Code of Ethics 
for 

Houseparty Registrants 
 

                                                
 
 
 
 

 
 
 
NAME has learned from past experience that certain regulations must be adhered to so that all registrants 
are treated fairly and can enjoy the benefits of the Houseparty.  The following are rules by which every 
registrant must abide:    
   

1) Your Houseparty registration is non-transferable.  If, for some reason, you are unable to            
      attend, you may either (a) contact the NAME Office regarding your cancellation (please 

     use the form  below)  and a refund  (less $25.00)  will  be  made  if  the office is notified              
      before  August 1, 2008,  or (b) make  arrangements with the Registration Chairman 

     to receive your souvenirs, tote bag and souvenir book by mail. 
 
2) You may not lend your badge to anyone for any reason. 
 
3) No one other than authorized Houseparty Dealers may sell merchandise at any time on  
    Houseparty premises.                              

 
Failure to abide by these rules can seriously affect your opportunity to attend future Conventions/Houseparties. 

 
Neither the National Association of Miniature Enthusiasts, its officers, members, agents or assignees, nor 
the Houseparty Steering committee, jointly or severally, shall be responsible for loss of goods, merchandise 
displays or other accouterments which may result from fire, flood, theft, vandalism, Acts of God or any  
action which may occur before, during or after the Houseparty.  Participants are hereby advised that the 
National Association of Miniature Enthusiasts and its designated authorities do not and will not carry 
insurance to cover damage or loss which may be sustained by participants, participants’ personnel and/or 
guests. 

                       The NAME Board of Trustees 
 
 

----------------------------------------------------------------------------------------------------------------------------------- 

Hail to the Chief 
CANCELLATION FORM 

Deadline August 1, 2008 
 

 
Name________________________________________________ E-mail ___________________________________  
 
Street Address __________________________________________________________________________________ 
  
City/State/Zip__________________________________________________ Phone (_____)_____________________ 
 
Other Registered Activities: ________________________________________________________________________ 
 
_____________________________________________________________________________________ 

 
Please mail form to:  NAME 2008 Small Scale Houseparty,   PO Box 69,   Carmel, IN 46082 

 
 



 

(continued) 

First Timer Information                                                 
 
 
 
 

 
 
 

Banquet 
The Banquet is the main formal meal of the Houseparty.  Table Favors and Table Exchange gifts are exchanged on an 
optional basis.  Door Prizes and Houseparty Helpers are drawn.  Entertainment may be included. 

Centerpiece 
A miniature, theme-related scene is created for each table.   At one of the meal functions, one lucky person at each 
table wins the centerpiece. 

Door Prize 
Door Prizes are miniature items donated by registrants.  They are valued from $10.00 to $50.00.  Door Prizes are 
given at meal functions by a drawing of table seat number.  Turn in your Door Prizes at the Registration area.  They 
should be unwrapped. 

Exhibit Room 
Miniature projects brought by attendees are displayed in the Exhibit Room.  In addition to “sharing our treasures,” the 
exhibits inspire new ideas.  Viewing hours are listed in the Schedule of Events. 

Garage Sale 
At some Houseparties, there is a typical garage sale of items donated to NAME and there are bargains galore.  If there 
is a Garage Sale at this Houseparty, it will be listed on the Schedule of Events. 

Gold Star Volunteer 
Volunteers are needed to assist in various areas of the Houseparty.  Anyone donating two or more hours of service 
during their free periods receives a Gold Star Volunteer service pin.  A Gold Star Volunteer form is included in your 
packet.  This is a wonderful way to meet new people. 

Hostess/Host 
These registrants sign up ahead of time to be the hostess or hosts at meal functions.  They have specific duties such 
as putting the centerpiece and souvenirs on the table at each meal function, sign-in sheet, introducing the guests to 
each other, making the guests feel welcome, etc.  It is best to attend one Houseparty before you sign up to be a 
Hostess/Host.  

Houseparty Badge 
Your NAME Houseparty badge must be worn at all Houseparty activities.  It is not transferable.  You may not lend your 
badge to anyone for any reason.  NAME representatives, the steering committee, instructors, dealers, exhibitors, 
volunteers, life members and first time attendees are identified by the colored ribbons on their badges.  If you leave the 
hotel for any non-Houseparty activity, removing your badge for safety reasons is recommended.   

Houseparty Helpers 
Each Houseparty has a number of miniature items donated by individuals or groups for a raffle.  These treasures are 
generally valued at a minimum of $150.  Money raised is used to help defray Houseparty costs.  The Houseparty 
Helpers are displayed in the Exhibit Room and each has a ticket container.  Purchasers put their tickets in the 
containers of their choice.  One winning ticket is drawn from each container.  Tip – return address labels are very 
helpful when putting your name on the tickets. 

Meals 
All meals on the Schedule of Events, with the exception of the Theme Luncheons, are included in the registration fee. 
Souvenirs, gifts and prizes are distributed at these meals.  Entertainment may also be provided. 

Mini-Swap / Mini-Exchange 
An option at some Houseparties is swapping items with other registrants.  Each participant brings a specified number 
of identical items in the scale they choose.  They are swapped for items created by the same number of other 
registrants in the same scale.  If this event is offered, there is an information sheet in your packet.   

No-Host Cocktail Party 
A cash bar cocktail party is usually held prior to Saturday’s Banquet.  Some guests choose to wear costumes reflecting 
the theme of the party, which is great fun for everyone! 
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First Timer Information 
(continued)  

 
Pre-Convention Workshops 

These workshops begin before the official start of the Houseparty.  They are taught by nationally recognized artisans 
who have applied to the Houseparty Committee for selection.  Instruction time is usually a full day. Some projects 
require advance preparation by the student.  These workshops fill up quickly and are filled according to postmark date.  
First day postmarks are those postmarked on or before the opening date and will be processed first.  Remaining 
spaces will be filled according to subsequent postmark dates.  A fee is charged for Pre-Convention workshops.  If 
there are any openings remaining in these workshops, they will be filled at the Houseparty 

Registered Workshops 
These workshops are taught during the official days of the Houseparty by nationally recognized artisans who have 
applied to the Houseparty Committee for selection.  Instruction time is usually four hours.  Some projects 
require advance preparation by the student. These workshops fill up quickly and are filled according to postmark date. 
First day postmarks are those postmarked on or before the opening date and will be processed first.  Remaining 
spaces will be filled according to subsequent postmark dates.  A fee is charged for Registered Workshops.  If there are 
any openings remaining in these workshops, they will be filled at the Houseparty. 

Registration 
Upon arrival at the Houseparty, registrants report to the Registration desk to sign in and receive their Packet of 
Information, Name Tag, Tote Bag and Souvenir Book.  Table seating sign-ups are also located in the Registration 
area.  The Schedule of Events lists the hours the Registration area is open.  Door Prizes, Houseparty Helpers, and 
Workshop and Theme Luncheon samples are turned in at this time. 

Roundtable Workshops 
Projects for these workshops can be completed in less than thirty minutes.  They are made from kits costing no more 
than $5.  Students may go from table to table completing projects of their choice, or they may buy kits to finish later.  
The application to apply to instruct these workshops is enclosed in the Registration packet.  Samples of the 
workshops chosen are located in the registration area. This is a very popular event, so be sure to get in line early. 

Sales Room 
Artisans and dealers with a wonderful variety of merchandise provide a “miniature” shopping mall.  Dealers, room 
hours, location and a floor plan are listed in the Souvenir Book.  

Souvenir Book 
A collectible resource book is printed for each Houseparty.  It usually contains a Steering Committee welcome, 
the Schedule of Events, floor plans, Roundtable descriptions, Workshop, Dealer and Exhibit information, Tote 
Bag, Door Prize and Houseparty Helper donors, and miniature and local advertising.  Bonuses may include 
biographies of souvenir and workshop artisans, theme-related articles of interest and instructions for DIY projects. 

Souvenirs 
Limited edition miniatures are made by skilled artisans for each Houseparty attendee.  The cost is included in the 
registration fee.  Typically, there are three souvenirs, one at each meal. Registrants are not to open souvenirs 
until an announcement to do so is made, and everyone opens them at the same time. 

Table Exchange Gifts 
In addition to the table favors, many members bring an optional, wrapped miniature gift valued at around $10 to $15 
to exchange with another person at their table who has also brought a gift. 

Table Favors 
Table favors are an optional, but much participated in, tradition.  Most attendees hand-craft or purchase items valued 
at about $3 - $5 to give to each of their table mates.  Usually there are 10 people at a table, which includes yourself.  
Refer to the Advanced Table Seating form in your registration packet to determine the number of people to be 
seated at each table.  Favors are normally theme-related and gift wrapped.   

Theme Luncheons 
These are luncheons where an artisan will present a demonstration or lecture on a specific subject and present each 
guest with a special gift.  A fee is charged for Theme Luncheons. Theme Luncheons fill up quickly and are filled according to 
postmark date. First day postmarks are those postmarked on or before the opening date and will be processed first.  
Remaining spaces will be filled according to subsequent postmark dates. A fee is charged for Theme Luncheons.  If 
there are any openings remaining in the Theme Luncheons, they may be filled at the Houseparty. 

Tote Bags 
Some NAME Clubs and individual NAME members donate favors for many or all Houseparty attendees.  They are 
normally small, well-crafted, theme-related items.  You will receive your Tote Bag full of goodies at the registration 
desk. If you would like to donate items for the Tote Bags, please fill out the form included in your registration packet.   
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Schedule 
(tentative) 

                                                
 
 
 
 

 
Wednesday – Sept. 17 
4:00pm - 8:00pm   Registration – Workshop and Table Sign up, HP Helpers, Gold Star, Door prizes  
  
Thursday – Sept. 18 
7:00am - 8:00am   Registration – Workshop and Table Sign up, HP Helpers, Gold Star, Door prizes  
7:30am - 8:00am   Pre-convention Workshop Set Up  
8:00am - 5:00pm   Pre-convention Workshops  
Noon - 1:00pm   Registration – Workshop and Table Sign up, HP Helpers, Gold Star, Door prizes  
Noon - 3:00pm   Exhibit Room – Exhibitor Set Up  
Noon - 4:30pm   Sales Room Set Up  
5:00pm - 6:30pm   Free for dinner 
5:00pm - 6:30pm   Registration – Workshop and Table Sign up, HP Helpers, Gold Star, Door prizes  
6:30pm - 11:00pm  “Hail to the Chief Oval Office” Workshop  

(Room opens for seat selection at 6:15pm) 
 
Friday – Sept. 19 
7:00am -  8:00am  Registration – Workshop and Table Sign up, HP Helpers, Gold Star, Door prizes  
7:00am -  8:30am  Exhibit Room – Exhibitor Set Up 
7:00am - 11:30am  Sales Room Set Up 
7:30am - 8:00am   Registered Workshop Set Up 
8:00am - 11:00am Hospitality Room Open 
8:00am - 11:30am  Registered Workshops 
11:30am - Noon  Host/Hostess Meeting  
Noon - 1:30pm   Luncheon  
1:45pm - 4:30pm   Sales Room Open  
2:00pm - 4:00pm   Exhibit Room Open  
3:30pm - 5:00pm  Hospitality Room Open 
4:30pm - 5:00pm   Late Registration – Workshop and Table Sign up, HP Helpers, Gold Star, Door prizes  
5:15pm - 6:00pm  Garage Sale 
6:00pm - 7:00pm   Free for Dinner 
7:15pm - 7:30pm   Round Table Set Up 
7:30pm - 8:00pm  Round Table Sales 
8:00pm - 8:45pm  Round Table Workshops 
9:00pm promptly   ¼” Mini Swap  
9:30pm promptly  ½” Mini Swap 
10:00pm promptly 1/144th Mini Swap 
 
Saturday – Sept. 20 
7:30am - 8:00am  Registered Workshop Set Up 
8:00am - 10:00am Hospitality Room Open 
8:00am - 11:30am Registered Workshops  
10:00am - 11:30am  Exhibit Room Open  
Noon - 1:30pm   Theme Luncheons  
1:30pm - 4:30pm   Sales Room Open, Exhibit Room Open  
3:30pm - 5:30pm  Hospitality Room Open 
4:30pm - 6:00pm  Optional Club Presidents Meeting, Online meeting, etc  
5:30pm - 6:00pm  Pick up Gold Star Pin in Operations 
6:00pm - 7:00pm  No-Host Cocktail Party  
6:30pm - 7:00pm   Host/Hostess Meeting  
7:00pm - ??   “State Dinner” Banquet & Live / Silent Auction 
  
Sunday – Sept. 21 
8:30am - 9:00am   Host/Hostess Meeting  
9:00am - 11:00am  Brunch  
11:30am - 1:30pm Shipping counter open  
11:30am - 4:00pm  Sales Room & Exhibit Room Open to Public 

 


